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Engagement
Project Mobilisation Both

General Staff engagement Both

Formal Consultation
Issue Measures Letter ACC 0
Advise of Envisaged 

Measures NHSG

1-2-1 Meetings Both
Formal Consultation 

Meeting with 

Staff/Partnership/TUs Both
Issue Info Letter to 

transferring staff with copy 

of FAQs ACC

Providing Information
Issue consent letters for 

transfer of info ACC
Issue deduction letters to 

transeferring staff ACC
Provide Reg 11 information 

to NHSG ACC

Provide pay protection info ACC
Provide AVC info ACC
Verify transferring 

employees with payroll Both
Provide personal files ACC

ensure enhanced PVG in 

place for TUPE individuals Both

Pension Arrangements

Submit pension booklet to 

be checked by the actuary Both

Verify comparable pension Both
Notify LGPF of transferring 

staff ACC

Notify SPPA of transferring 

staff NHSG

Transfer of Employment

Week Commencing
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Arrange termination notice 

for HRSC ACC

Arrange new start 

information to payroll NHSG

Tran

sfer 

Date 

1st 

April 

2024
Provide annual leave 

entitlement at time of 

transfer ACC

change of contract 

date when individuals 

become NHS employees/ 

cease to be ACC employees Both 


